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THE CLEAR FORK VALLEY LOCAL SCHOOL DISTRICT BOARD OF EDUCATION 
REQUEST FOR QUALIFICATIONS 

FOR DESIGN PROFESSIONAL SERVICES   

Dated November 16, 2021 

Project Owner:  Clear Fork Valley Local School District Board of Education

Project Name:  HVAC Renovation Project 

Project Location:  987 State Route 97 East, Bellville, Ohio 44813 

Delivery Method:  General Contractor per the Ohio Revised Code 

Deadline to Submit Qualifications:  9:00 a.m. local time, November 29, 2021

Clear Fork Valley Local School District Board of Education (the “Owner”), is soliciting Statements 
of Qualifications (“SOQs”) from qualified individuals or firms to provide Design Professional 
Services for its HVAC Renovation Project (the “Project”).  The Owner reserves the right to add 
additional scope and services if further improvements are identified and funds are available. The 
Owner anticipates that it will use a general contractor for the construction of the Project and 
statutory competitive bidding as required by law. 

Qualifications received may be retained in a file maintained by the Owner for design professional 
qualifications, unless the firm specifically requests not to be included in this file. The file may be 
used for projects or design needs for which design fees are estimated to be less than $50,000. 
Each firm is requested to provide annual updates to the qualifications to keep them current. 

Submittals: 

Interested individuals or firms must submit 3 hard copies and 1 electronic copy in PDF format 
on CD-DVD or flash drive, of their SOQs, enclosed in a sealed envelope.  The envelope shall be 
plainly marked on the outside “CLEAR FORK VALLEY LOCAL SCHOOL DISTRICT BOARD 
OF EDUCATION HVAC RENOVATION PROJECT DESIGN PROFESSIONAL 
QUALIFICATIONS."   

SOQs must be delivered to the following address, before the submittal deadline above: 

Clear Fork Valley Local Schools 
ATTN: Bradd Stevens, Treasurer 

211 School Street  
Bellville, Ohio 44813 

Hand deliveries to this location may be made Monday through Friday between 7:40 a.m. 
and 2:40 p.m. and must be made before the deadline. However, Respondents are 
responsible for confirming current operating hours at https://cfcolts.org/.  

The Owner reserves the right to waive any defect or technicality in any SOQ received or to 
eliminate any firm that submits an incomplete or inadequate SOQ or that is not responsive to the 
requirements of this RFQ. 

Questions, Clarifications and Addenda: 
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All questions concerning this RFQ shall be directed in writing via email to Bradd Stevens, 
Treasurer, at StevensB@clearfork.k12.oh.us by 12:00 p.m., 5 calendar days prior to the 
submittal deadline. Questions will be reviewed, and the Owner will determine whether any 
addenda should be issued as a result of any pertinent or substantive inquiries.  Addenda will be 
issued to all firms that have requested the RFQ for the Project.  Firms shall not rely on any oral 
instructions or answers. 

Background and Project Description: 

A. The Project is anticipated to include the design and construction administration for the 
installation of air conditioning in the existing middle school/high school facility.  The 
selected firm will be given access to any blueprints or plans the Owner may have in its 
records. 

B. The Architect will assist with budget development, subject to the Owner’s approval. The 
Owner anticipates that the construction budget will be $1,000,000. 

C. The Owner anticipates that the Design Professional will assist the Owner in program 
development/evaluating the program for the Project.  The Owner anticipates the Architect 
will provide cost estimating, design phase services, and construction administration 
services.   

D. The Owner anticipates that the Design Professional will assist with developing the 
schedule for the Project.  

Qualifications: 

Submittals should include the following: 

1. Firm’s History – Information about the firm’s history (number of years in business, etc.). 

2. Education & Technical Training/Experience – Identify your firm’s assigned team for the 
Project. Provide the education, technical training, and experience of the principal in charge 
of the Project and the Project Manager, as well as any other individuals assigned to the 
Project, and proposed consultants, if any. Detail the assigned team’s experience in 
providing substantially similar services (i.e., programming/program evaluation, estimating, 
design/construction administration services for similar facilities and similar projects with 
an emphasis on similar school projects) and the team’s experience working together on 
similar projects. Describe: 

a. Experience, planned approach, and specific expertise in assisting with Project 
planning, estimating, and schedule development. Include the team’s experience 
leading and participating in meetings with the public entity boards on similar projects. 

b. Approach to incorporating practical, tested, energy efficiency and sustainability 
features into similar projects that will enhance the design, be easy/economic to 
maintain and contribute to energy conservation and savings for the long-term 
maintenance and operations;  

c. Experience and approach to obtaining all applicable permits and governmental 
approvals (including approval of plans) from the Authorities Having Jurisdiction, 
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including but not limited to interpreting requirements/obtaining approval for zoning and 
the design review board.  

d. Experience with projects using federal grant funding (e.g. ESSER funding). 

3. Workload – Describe the current workload and availability of the firm and personnel 
assigned to the Project team, the available equipment and facilities, and the team’s ability 
to perform the required professional design services competently and expeditiously (i.e., 
are resources currently available or committed to other projects). 

4. Proposed Schedule –  

a. Proposed design phase milestones for completion of the Design Professional’s 
services including completion dates or durations in calendar days for 
programming, design documents, and construction documents, as well as an 
anticipated timeline for the bidding, construction and close-out phases of the 
Project. Provide a detailed narrative demonstrating the firm’s ability to manage the 
Project schedule during the design phase and construction phase. 

5. Past Performance based on References – Past performance as reflected in evaluations 
of previous and current clients for which the firm has provided or is providing similar 
services; please include a list of at least five (5) relevant projects involving similar services 
performed by the firm during the past five years.  Include the following information for each 
project:  

a. Project owner, name of project and location; 
b. Brief description of the project, including size of project (e.g., square footage/area) 

and project delivery model (e.g., general contractor, construction manager at risk, 
design-build, etc.); 

c. The initial scheduled completion date and the actual date services were 
completed or the current anticipated completion date; 

d. Construction budget, change order amounts, and actual construction cost; 
e. Your firm’s assigned team members for the project; 
f. Other relevant information about the project and the firm's services; and 
g. Reference contact person and phone number. 

6. Past Performance with Owner – Describe the firm's past experience with the Owner, if 
any. 

7. Proximity to the Site – The firm’s location and proximity to the site for purposes of site 
visits and attending meetings with the Owner. 

8. Project Estimates and Budget – The firm's procedures for: 

a. Describe the firm’s procedures for Project budget development, including but not 
limited to, procedures for initial budget development with the Owner and the 
process for reviewing and evaluating the budget in coordination with the Owner at 
various stages of the design process; and 

b. Describe the firm's experience over the past five years with preparing or evaluating 
project estimates and construction costs, monitoring project costs, and completing 
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a project within the initial budget with emphasis on any experience with general 
contractor projects. 

9. Unique Qualities and/or Expertise of the Assigned Team – Identify the unique 
competence, qualities, and/or expertise that set the firm’s assigned team apart from other 
firms and teams as it relates to the required services for the Project. List a maximum of 
four specific and unique qualities that set your team apart from others in relation to the 
Owner’s Project. 

10. Professional Liability Insurance Coverage & Claims History – Include:  

a. The coverage amounts and types of insurance coverage, particularly the firm’s 
commercial general liability and professional liability limits; 

b. Specific information about any claims asserted against the firm or its professional 
liability carrier within the last five years, including the resolution of the claim(s);  

c. Any statistics kept internally on change order history, project completion, and 
budget considerations, recognizing that each change order is unique as to its 
causes. The Owner is interested in information that will show consideration of 
budget requirements; and 

d. Specific information about any claims asserted by the firm within the last five (5) 
years, including the resolution of the claim(s). 

11. Construction Phase Services – The firm’s practices with respect to site visits and oversight 
of the Project are subject to the Architect Agreement requirements. Generally, does the 
frequency of visits typically change based upon the stage of construction? What amount 
of time is spent on average on site during the construction phase?  What is the background 
of the individuals who would be visiting the Project during construction? What 
documentation of such site visits is prepared and maintained? 

12. Proposed Modification to Agreement Terms – The Architect Agreement, which is a 
modified AIA Document B104-2017 Standard Abbreviated Form of Agreement Between 
Owner and Architect, is attached hereto as Exhibit A (the “Architect Agreement”).  If your 
firm would like to propose any deviation from the terms of the Architect Agreement, you 
must identify those terms and submit your proposed modified language in detail in your 
SOQ in a section clearly titled “Proposed Modification to Agreement Terms”.  Failure to do 
so shall be deemed to be a waiver of the right to negotiate the terms. Modifications may 
be accepted in the Owner’s sole discretion and may be taken in to account by Owner when 
ranking the most-qualified firms. 

Pre-Submittal Site Visit: 

During the RFQ phase, firms may visit the Project site from the general public’s perspective.  

Evaluation & Selection: 

Firms submitting SOQs for the available contract will be evaluated and the Owner will select and 
rank at least three firms which it considers to be the most-qualified to provide the required 
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services. However, if the Owner determines that fewer than three qualified firms are available, it 
will select and rank those firms.  Such evaluation and selection is subject to the Owner’s absolute 
right to stop the process and refrain from entering into any contract.  The Owner may require 
additional information from one or more Respondents to supplement or clarify the SOQs 
submitted. The individual project teams from select firms may be asked to meet with Owner 
representatives to present the firm’s qualifications and proposed approach for the Project before 
final ranking and selection is made.  The individual team members that will be involved with the 
Project must attend such meeting.   

Upon selection of the firm determined to be most qualified to provide the requested services for 
the Project, the Owner reserves the right to negotiate the price for services to be provided, with 
such firm.  If the Owner and the selected firm agree to a price and scope of services, the form of 
agreement between the Owner and the selected firm will be the attached Architect Agreement 
with modifications proposed in accordance with this RFQ, if accepted by the Owner in its sole 
discretion. Any modifications to the attached Architect Agreement will be in the Owner’s sole 
discretion, and the Owner at its option may accept or reject the proposed modifications.   

Qualifications received may be retained in the file maintained by the Owner for design 
professional qualifications; each firm is requested to provide annual updates to the qualifications 
to keep them current.   

Attachments:   

Exhibit A – Architect Agreement







































Exhibit C 
Federal Contract Provisions 

17110486v2 

CONTRACT PROVISIONS 
FOR NON-FEDERAL ENTITY CONTRACTS UNDER FEDERAL AWARDS  

The Education Department of General Administrative Regulations (EDGAR) are the federal 
regulations that govern all federal grants awarded by the U.S. Department of Education on or 
after December 26, 2014 to local districts (LEAs) and charters including State-administered 
programs. All recipients of federal grant dollars must comply with these rules. All provisions 
provided below are hereby incorporated by reference into the Owner-Architect Agreement 
(“Agreement”) and by entering into this Agreement, Contractor certifies the following:  

Appendix II to Part 200 Contract Provisions for Non-Federal Entity Contracts Under 
Federal Awards 

(A) Contracts for more than the simplified acquisition threshold, currently set at $250,000, which 
is the inflation adjusted amount determined by the Civilian Agency Acquisition Council and the 
Defense Acquisition Regulations Council (Councils) as authorized by 41 U.S.C. 1908, must 
address administrative, contractual, or legal remedies in instances where contractors violate or 
breach contract terms, and provide for such sanctions and penalties as appropriate. 

Pursuant to Rule (A) above, the Owner reserves all rights and privileges under the applicable 
laws and regulations with respect to this procurement process in the event of breach of contract 
by either party.

(B) All contracts in excess of $10,000 must address termination for cause and for convenience 
by the non-Federal entity including the manner by which it will be effected and the basis for 
settlement. 

Pursuant to Rule (B) above, Owner reserves the right to terminate any agreement resulting from 
this procurement process pursuant to Article 9 of the Owner-Architect Agreement.   

(C) Equal Employment Opportunity. Except as otherwise provided under 41 CFR Part 60, all 
contracts that meet the definition of “federally assisted construction contract” in 41 CFR Part 60-
1.3 must include the equal opportunity clause provided under 41 CFR 60-1.4(b), in accordance 
with Executive Order 11246, “Equal Employment Opportunity” (30 FR 12319, 12935, 3 CFR Part, 
1964-1965 Comp., p. 339), as amended by Executive Order 11375, “Amending Executive Order 
11246 Relating to Equal Employment Opportunity,” and implementing regulations at 41 CFR part 
60, “Office of Federal Contract Compliance Programs, Equal Employment Opportunity, 
Department of Labor.”  

Pursuant to Rule (C) above, this provision is hereby incorporated by reference into the 
Agreement. 

(D) Davis-Bacon Act, as amended (40 U.S.C. 3141-3148). When required by Federal program 
legislation, all prime construction contracts in excess of $2,000 awarded by non-Federal entities 
must include a provision for compliance with the Davis-Bacon Act (40 U.S.C. 3141-3144, and 
3146-3148) as supplemented by Department of Labor regulations (29 CFR Part 5, “Labor 
Standards Provisions Applicable to Contracts Covering Federally Financed and Assisted 
Construction”). In accordance with the statute, contractors must be required to pay wages to 
laborers and mechanics at a rate not less than the prevailing wages specified in a wage 
determination made by the Secretary of Labor. In addition, contractors must be required to pay 
wages not less than once a week. The non-Federal entity must place a copy of the current 
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prevailing wage determination issued by the Department of Labor in each solicitation. The 
decision to award a contract or subcontract must be conditioned upon the acceptance of the wage 
determination. The non-Federal entity must report all suspected or reported violations to the 
Federal awarding agency. The contracts must also include a provision for compliance with the 
Copeland “Anti-Kickback” Act (40 U.S.C. 3145), as supplemented by Department of Labor 
regulations (29 CFR Part 3, “Contractors and Subcontractors on Public Building or Public Work 
Financed in Whole or in Part by Loans or Grants from the United States”). The Act provides that 
each contractor or subrecipient must be prohibited from inducing, by any means, any person 
employed in the construction, completion, or repair of public work, to give up any part of the 
compensation to which he or she is otherwise entitled. The non-Federal entity must report all 
suspected or reported violations to the Federal awarding agency.  

Pursuant to Rule (D) above, Contractor will follow all applicable Davis-Bacon Act provisions. 

(E) Contract Work Hours and Safety Standards Act (40 U.S.C. 3701-3708). Where applicable, 
all contracts awarded by the non-Federal entity in excess of $100,000 that involve the 
employment of mechanics or laborers must include a provision for compliance with 40 U.S.C. 
3702 and 3704, as supplemented by Department of Labor regulations (29 CFR Part 5). Under 40 
U.S.C. 3702 of the Act, each contractor must be required to compute the wages of every mechanic 
and laborer on the basis of a standard work week of 40 hours. Work in excess of the standard 
work week is permissible provided that the worker is compensated at a rate of not less than one 
and a half times the basic rate of pay for all hours worked in excess of 40 hours in the work week. 
The requirements of 40 U.S.C. 3704 are applicable to construction work and provide that no 
laborer or mechanic must be required to work in surroundings or under working conditions which 
are unsanitary, hazardous or dangerous. These requirements do not apply to the purchases of 
supplies or materials or articles ordinarily available on the open market, or contracts for 
transportation or transmission of intelligence.  

Pursuant to Rule (E) above, Contractor certifies that Contractor will follow all applicable provisions 
of the Contract Work Hours and Safety Standards Act during the term of the Agreement.  

(F)   Rights to Inventions Made Under a Contract or Agreement. If the Federal award meets the 
definition of “funding agreement” under 37 CFR § 401.2 (a) and the recipient or subrecipient 
wishes to enter into a contract with a small business firm or nonprofit organization regarding the 
substitution of parties, assignment or performance of experimental, developmental, or research 
work under that “funding agreement,” the recipient or subrecipient must comply with the 
requirements of 37 CFR Part 401, “Rights to Inventions Made by Nonprofit Organizations and 
Small Business Firms Under Government Grants, Contracts and Cooperative Agreements,” and 
any implementing regulations issued by the awarding agency. 

Pursuant to Rule (F) above, Contractor certifies that during the term of the Agreement, Contractor 
agrees to comply with all applicable requirements referenced in Rule (F) above. 

(G) Clean Air Act (42 U.S.C. 7401-7671q.) and the Federal Water Pollution Control Act (33 
U.S.C. 1251-1387), as amended - Contracts and subgrants of amounts in excess of $150,000 
must contain a provision that requires the non-Federal award to agree to comply with all applicable 
standards, orders or regulations issued pursuant to the Clean Air Act (42 U.S.C. 7401-7671q) and 
the Federal Water Pollution Control Act as amended (33 U.S.C. 1251-1387). Violations must be 
reported to the Federal awarding agency and the Regional Office of the Environmental Protection 
Agency (EPA).  
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Pursuant to Rule (G) above, Contractor certifies that during the term of the Agreement, Contractor 
agrees to comply with all applicable requirements as referenced in Rule (G) above. 

(H) Debarment and Suspension (Executive Orders 12549 and 12689) - A contract award (see 2 
CFR 180.220) must not be made to parties listed on the government wide exclusions in the 
System for Award Management (SAM), in accordance with the OMB guidelines at 2 CFR 180 that 
implement Executive Orders 12549 (3 CFR part 1986 Comp., p. 189) and 12689 (3 CFR part 
1989 Comp., p. 235), “Debarment and Suspension.” SAM Exclusions contains the names of 
parties debarred, suspended, or otherwise excluded by agencies, as well as parties declared 
ineligible under statutory or regulatory authority other than Executive Order 12549. 

Pursuant to Rule (H) above, Contractor certifies that neither it nor its principals is presently 
debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from 
participation by any federal department or agency.  

(I) Byrd Anti-Lobbying Amendment (31 U.S.C. 1352) - Contractors that apply or bid for an award 
exceeding $100,000 must file the required certification. Each tier certifies to the tier above that it 
will not and has not used Federal appropriated funds to pay any person or organization for 
influencing or attempting to influence an officer or employee of any agency, a member of 
Congress, officer or employee of Congress, or an employee of a member of Congress in 
connection with obtaining any Federal contract, grant or any other award covered by 31 U.S.C. 
1352. Each tier must also disclose any lobbying with non-Federal funds that takes place in 
connection with obtaining any Federal award. Such disclosures are forwarded from tier to tier up 
to the non-Federal award. 

Pursuant to Rule (I) above, as applicable, Contractor agrees to file all certifications and 
disclosures required by, and otherwise comply with, the Byrd Anti-Lobbying Amendment (31 USC 
1352). 

Record Retention Requirements 

Contractor certifies that during the term of the Agreement, Contractor will comply with the record 
retention requirements detailed in 2 CFR § 200.333. The Contractor further certifies that all 
records will be retained as required by 2 CFR § 200.333 for a period of three years after grantees 
or subgrantees submit final expenditure reports or quarterly or annual financial reports, as 
applicable, and all other pending matters are closed. 

Energy Policy and Conservation Act Compliance 

To the extent applicable, Contractor certifies that during the term of the Agreement, Contractor 
will comply with the mandatory standards and policies relating to energy efficiency which are 
contained in the state energy conservation plan issued in compliance with the Energy Policy and 
Conservation Act. 

Buy American Provisions Compliance 

To the extent Contractor has agreed to comply with applicable provisions of the Buy American 
Act with a particular public entity, Contractor certifies that Contractor is in compliance with all 
applicable provisions of the Buy American Act.  Purchases made in accordance with the Buy 
American Act shall follow the applicable procurement rules calling for free and open competition. 
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Recovered Materials (2 C.F.R. § 200.322) 

Contractor agrees to the extent practical it complies with section 6002 of the Solid Waste Disposal 
Act, as amended by the Resource Conservation and Recovery Act. 

Access to Records (2 C.F.R. § 200.336) 

Contractor agrees that duly authorized representatives of the Agency shall have access to 
any books, documents, papers and records of Contractor that are directly pertinent to 
Contractor's discharge of its obligations under the Contract for the purpose of making audits, 
examinations, excerpts, and transcriptions. The right also includes timely and reasonable 
access to Contractor's personnel for the purpose of interview and discussion relating to such 
documents.  

Prohibition on Certain Telecommunications and  
Video Surveillance Services or Equipment 

Contractor, nor its subcontractors shall provide or install equipment, services, or systems that 
uses “covered telecommunications equipment or services” as a substantial or essential 
component of any system, or as critical technology as part of any system.  As described in Public 
Law 115-232, section 889, “covered telecommunications equipment” is telecommunications 
equipment produced by Huawei Technologies Company or ZTE Corporation (or any subsidiary 
or affiliate of such entities); video surveillance and telecommunications equipment produced by 
Hytera Communications Corporation, Hangzhou Hikvision Digital Technology Company, or 
Dahua Technology Company (or any subsidiary or affiliate of such entities); telecommunications 
or video surveillance services provided by such entities or using such equipment; or 
telecommunications or video surveillance equipment or services produced or provided by an 
entity that the Secretary of Defense, in consultation with the Director of the National Intelligence 
or the Director of the Federal Bureau of Investigation, reasonably believes to be an entity owned 
or controlled by, or otherwise connected to, the government of a covered foreign country.

Complying with Federal, State, and Local Laws 

Contractor agrees to comply with federal, state, and local laws, rules, regulations, and 
ordinances, as applicable.  It is further acknowledged that Contractor certifies compliance with 
provisions, laws, acts, regulations, etc. as noted above.   

Energy Conservation (34 C.F.R. § 75.616(c))

Contractor agrees to comply with US Department of Education regulation at 34 CFR 75.616(c) 
which requires the use of American Society of Heating, Refrigeration and Air Conditioning 
Engineers (ASHRAE) standards for Heating, Ventilation, and Air Conditioning (HVAC) 
projects.

Domestic Preference (2 C.F.R. § 200.322) 

Contractor agrees to comply with the requirements for Domestic Preference in construction 
materials and supplies where applicable (2 CFR 200.322). 
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Assurances for Construction and Other Capital Expenditures 

Contractor agrees that the project will begin in a reasonable time period and Contractor will 
have the final plans approved before the construction is advertised or placed on the market 
for bidding (34 CFR 75.605). Contractor agrees the project will be completed in a reasonable 
time period consistent with the approved plans and specification (34 CFR 75.606). Contractor 
represents that the proposed construction is functional, economical, and not elaborate in 
design or extravagant in the use of materials as compared to other facilities in the State or 
other applicable geographic area (34 CFR § 75.607). 

Preservation of Historic Sites (34 CFR § 75.602) 

Contractor represents it has considered the probable effects of proposed construction on any 
district, site, building, or structure that is included or eligible for inclusion in the National 
Register of Historic Places.  

Health, Safety, and Disability Compliance (34 CFR §§75.609 and 75.610) 

Contractor represents that it has reviewed the plans and designs for the improvement against 
Federal, State, and local health standards including Federal requirements regarding access 
by persons with disabilities, and it confirms project plans and designs comply with applicable 
Federal, State and local health and safety standards, as well as Federal requirements 
regarding access by persons with disabilities, as required by (34 CFR §§75.609 and 75.610). 

This certification shall be effective through the term of the Contractor’s Agreement. 


